Notice 243

Date: 23/12/2021

This is to Inform all First year Students (BA-I, B.Com.-I and B.Sc. - I) our
Library going to organize Workshop on “Introduction to MS-Office”

Topics Covered:

Introduction to MS-Office.

Introduction to MS-Word.

Introduction to MS-Excel.

Introduction to MS-PowerPoint.

E-mail Creation, Sign in to Gmail.
Introduction to basic feature of Google Drive.
How to make QR Code. Use of QR Code.

No Uk wNnp

Time: 10.30 am Date: Wednesday, 29 December 2021

Venue: Library Building, Common Reading Room
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Acting Principal
. Pad{nabhushan Vasantraodada Patif
Mab s eataya, K. Mahankal Dist, Sangli.

s ¢
(e ALl
py.P.Coliegs
’ ‘. § #0 Laniil
W thahanioiDist-oang:
A E 1R Sk



Padmabhushan Vasantraodada Patil Mahavidyalaya,

Kavathe Mahankal o £/

PROGRAM REPORT |
Workshop on

“Introduction to MS-Office”

Title  “Introduction to MS-Office”

Date: 29% December 2021

Organizer PVP College Library
Dr. Maruti K. Patil

Chairman Acct. Principal Padmabhushan Vasantraodada Patil
Mahavidyalaya, K. Mahankal

C ’ Mrx. Mahesh M. Kamble

onvener

Librarian, P.V.P. Mahavidyalaya, K. Mahankal

Co-Convener

Mr. Tanaji Thorat
Library Department, P.V.P. Mahavidyalaya, K. Mahankal

' Resource
Person

" Mr. Mahesh M. Kamble

Librarian, P.V.P. Mahavidyalaya, K. Mahankal

Objective

The "Introduction to MS-Office" workshop was created to provide BA-
I, B.Com.-I, and B.Sc.-I first-year students with a comprehensive
overview of the Microsoft Office suite. The session's objective was to
familiarise participants with Microsoft Word, Excel, and PowerPoint's
foundational features and functions. Along with an introduction to
Google Drive, the course covered core skills like using QR codes and
Gmail to create emails. The lesson's objective was to provide students
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them to use these tools for both academic and professional purposes.

Conclusion:

The goal of the "Introduction to MS-Office" workshop was to introduce
first-year students to the fundamental capabilities of Microsoft Word,
Excel, and PowerPoint as well as email generation, Google Drive, and
QR codes. With the help of Mr. Mahesh Kamble's competence, practical
abilities and information were imparted. The occasion emphasised the
value of digital literacy and showed the institution's library's dedication
to equipping students with the abilities required for both academic and
professional success.

Beneficiary:

Student: 182, Teachers: 21,
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Acting Principal

Padmahhushan Veszniraodada Patil

Mahavidyalaya, K. Mc"ankal Dist Sangli.
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